OFFICIAL

Volunteer Induction Checklist

The following checklist is offered to guide Group Leaders in establishing shared expectations
for volunteering on Parks Victoria Estate. .

Group Name: WHEN WELCOMING A NEW VOLUNTEER

To Discuss

Volunteer Name:

Refer to Information available on the Resource
Hub:

Induction Date: Respectful Behaviour

Health & Accessibility Needs

O
O
O Child Safety
O
O

Inducted By: Tools, Equipment and Supervision
Accreditations and Skills
BEFORE A VOLUNTEER'’S FIRST ACTIVITY
To Discuss To Do
Before First Activity Before First Activity
Confirm the volunteer understands: Make sure the volunteer receives:
O The role and activities planned for the day O Asite orientation
O Who the Activity Leader is O Asafety briefing, incl. hazards and controls
O How to ask for help O Emergency procedures and contact details
O To share health, access or support needs O Required PPE and instructions for use
O Safety first. Stop work if conditions change
O Report Accidents or Incidents Immediately
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